
Policies for Facilities Utilization 

Smt. CHM College follows the following policy for Facilities Utilization: 

1. The Facilities at Smt. CHM College is under the authority of the Principal, Smt. CHM 

College, and is provided for the bonafide Staff and Students of the College. 

2. The facility may be extended to Campus Colleges or Outsiders with due permission from 

the Principal. 

3. The facilities may be extended to the Local Government, Municipal Corporation, 

University of Mumbai, SDO, Central Police and NGO on request. 

4. Utilization of facilities by outsiders will be charged, as per rates finalized by the college 

from time to time.  

5. The Principal of Smt. CHM College has the authority to withdraw the usage of facilities 

by any person (staff, student or others), if the same is being misused by the person. 

 

  



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Maintenance and 

repair of physical 

infrastructure 

Maintenance supervisor and 

team 

Regular repairs (Computers, Water 

Coolers, Air conditioners, etc) 
Adhoc repairs (Fans, Lights, 

Plumbing, Carpentry, etc) 

 
AMC, Painting, Pest Control Check entries in complaint register  

Assess the fault  

Work carried out 

Inform Principal if work is to 

be outsourced or Purchase 

required 

Issue material from 

maintenance store and 

carry out repair. 

Receive approval  

Sign from 

complainant in 

register regarding 

work completion 

Work carried out 

Inform Principal / 

Registrar 

Receive approval after 

due procedure 

Issue work order 

Sign of 

Supervisor/Registrar 



 

 

 

 

 

 

 

 

Repair and Maintenance of 

Equipments 

          Teacher / Laboratory Assistant  

     Inform the Head of Department 

Receive Approval from Principal after 

due procedure 

           Call person for repair Send equipment outside for 
repair (with Gate Pass) 

Equipment Repaired 

Tested and report prepared by Teaching Staff/HOD 


