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BCAF DEPT.

REPORT FOR TALLY COURSE(19‐ 2o

This coursc was introduccd in thc ycar 19-20 in collaboration with Tally acadcmy(banglorc),

who pro宙dcd us sottare,study matc五 al am certinctton(which Was valid all over hdia),the

course is started with a view to enhance Sは 1ls of students and prepare them to face the ndustry

and unlock the bё ■er career prOspects fOF thё m H studcnts had enr。 1led for this course.(liSt

I(QACCItrdinator

V



SMT CHM COLLEGE

TALLY COURSE

‐

V

Ｒ

Ｑ

Ｓ

Ｎ FULL NAME EMAIL
1 Rai Sanvooeeta Jitendra sanvoqeetara11 999CDqmail com

2 Manisha Ranieet Shah sahumanisha309@qma‖ .com

3 Dipti sharad naik diOunalk1 51 0qma‖ com
4 Jvoti ashok quota iv01ouota05430omalLcom

5 Rutuia Ravindra Gosavi rutuiaqosavi320omall oom

6 Sona Hiralal Sonkar sonasonkar2900@omai l.com

7 Zeenal Mahendra Jain zeenaliain05@qmail.com
8 RITIK ViKAS SACHDEV ntiksachdevl(DomaH com
9 Manwani Ashish Ram ashumanwanil 0@qmail.com
10 Muskan Chhabrla muskanrohra02@gmail.com

Vishwakarma rinki rinkvr24@qmail.com
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Smt. Chandibai Himathmal Mansukhani College

Accountanry department and department of B.com (accounting and finance)

Tally course

In c。lla60ration with Tal,Academy(3atlgloreD,is Starting tasic tal,cOurse tt CHM colcge.

Students wi■ be provided with Course materlal,CD and cttica●on lЮ m Tally Academy.

B●●erlts,

1.ま

“

ヒ由will get CD of3ohare which they can acce"at holne dso.

2. Onlinc examinadon tat COnvenience oftimings ofstudcnt)

3.Praclcal as well as theory lectures

4.Dmbt‐ solvitt lectures

5. Reasonable fees

6 Study mat讃 al

7.mo■ ,籠

“

ca mmi電
8.Basic CST co“ epts mcluded

9. Best and experienced faculty.

Basic detalls of course:

m■ on:2 months(30 hours)

Fees:Rs.15∞

Timing9 2`30to 4=30 pm(tWi00,woo7th

E… :onlme.

Batches will由 饉 碗 働、t weck ofMarch,2019.

Interested students can contact:

Accountancy departrnent (Room No. 308, Main Building)

or BCAF department (Room No. E-206, Extension Building)

(From 10.30 a.m. to I2.30 a.m.)

V
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Release 6.0 - 30 hours

Chapter l: Fundamentals of Accounting -

l.l Introduction

I .2 Accounting Terms

1.3 Concepts

1.4 Principles

1 .5 Double Entry System ofAccounting

1.6 Types ofAccounts

1.7 Thc Cioldcn Rulcs olAccounting

1.8 Rccording ofTransactions in Books of Original Entry/Joumal

1 9 Use of Dcbit and Crcdit

ヨ O Rules ofDcbit and Credit

l. I I Ledgcr

l.12 Differences between a Joumal and a Ledger

l. l3 Classification ofLedger Accounts

I .14 Posting from Joumal

1 . I5 Trial Balancc

l.l6 Methods of Preparation

l.l7 Balance Sheet

l. l8 Types ofAssets and Liabilities included in a Balance Sheet

Practice Excrciscs

.-lapter 2: Maintaining Chart of Accounts in Tally.ERP

2.1 Introduction

2.2 Getting Started with Tally.ERP 9

2.3 Company Creation

2.4 Select. Shut & Alt€r a Company

2.5 Company Features and Configurations

2.5 Fl l: Company Fcaturcs

2.7 Fl2: Configuration

2.8 Chart ofAccounts

2.9 Ledger Creation

2. I0 Single / Muhi Ledger Creation

Юκttr価試∝



2.I 1 Altering and Displaying Ledgers

2.12 Group Creation

2. l3 Displaying / Deletion Groups and Ledgers

Shortcut Keys

Practice Exercises

Chapter 3: Maintaining Stock Keeping Units (SKU)

3.1 Introduction

3.2 Inventory Masters in Tally.ERP 9

3.3 Creating Inventory Masters

3.3.I Crcation of Stock Group

3.3.2 Crcation of Units of Mcasurc

3.3.3 Creation of Stock Item

. 1.4 Creation of Godown

3.3.5 Dcfining of Stock Opcning Balance in Tally.ERP 9

3.3.6 Stock Category

3.4 Reports

Key Takeaways

Shortcut Kcys

Practicc Exerciscs

Chapter 4: Recording Day-to-Day Transactions in Tally.ERP 9 -

4.1 lntroduction

4.2 Business Transactions

' 2.1 Source Document for Voucher

4.2.2 Recording Transactions in Tally.ERP 9

4.3 Accounting Vouchers

4.3.1 Receipt Voucher (F6)

4.3.2 Contra Voucher (F4)

4.3.3 Payment Voucher (F5)

-1.3.4 Purchase Voucher (F9)

4.3.5 Sales Voucher (F8)

4.3.6 Debit Note Voucher

4.3.7 Credit Note (Ctrl+F8)

4.3.8 Joumal Voucher (F7)

Key Takeaways IQAC coPrainuto,



Shortcut Keys

Practice Exercises

Chapter 5: Accounts Receivable rnd Payable Management

5.1 Introduction

5.1.1 Accounts Payables and Receivables

5.2 Maintaining Bill-wise Dctails

5.3 Activation of Maintain Bill-wise Details Feature

5.4 New Reference

5.5 Against Reference

5.6 Advance

5.7 On Account

Key Takeaways

. ortcut Kevsv

Practicc Excrciscs

Chapter 6: MIS Reports

6.1 Introduction

6.2 Advantages of Managcmcnt Infonnation Systcms

6.3 MIS Rcports in Tally.ERP 9

6.3.1 Trial Balance

6.3.2 Balance Sheet

6.3.3 Profit and Loss Account

6.3.4 Cash Flow Statement

ar3.5 
Ratio Anallsis

6.3.6 Books and Reports

6.3.6.1 Day Book

6.3.6.2 Receipts and Payments

6.3.6.3 Purchase Register

6.3.6.4 Sales Register

6.3.6.5 Bilts Rcccivablc and Bills Payablc

Key Takeaways

Shortcut Keys

Practice Exercises

IQAc 
"fta**o,



Chapter 7: Goods and Services Tax (GST)

7.1 Introduction

7.2 Goods and Services tax (GST)

7.3 Transactions & Rcports

Key Takeaways

Shortcut Keys

Practice Excrciscs

\\-- IQAC coL"einuto,
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POWER OF S:MPLIC:TY

Ptace of lssue:Bengaturu

Date Certified:21‐Aug‐2021

Retease:6.6

$,trtifiratre sf $wit
This certificate is awarded to

Rutuja Ravindra Cosavi
Son/Daughter of

Ravindra Gosavi

for successfu tLy completi ng

TaHyACE
and securing Grade B

仏 メ ー
・ζ・

Bhuwaneshwari B
⊂hief Executive Otticer

Tatty Education Pvt.Ltd.

Certincate No:906255918

me

teAc alor*rrator

「鶉 il“e cettCari。鷹“7●牲́JをrJFrt. Ltd., o group company ofTally



Syllabus

Ta‖yACE
Fundamentats of Accounting

Maintaining Chart ofA(counts in Ta[ty.ERP 9

Maintaining Stock Keeping Units (SKU)

Recording Dayto-Day Transactions in Tatly.ERP 9

kcounts Receivabte and Payable Management

MIS Reporu

6oods and Services Tax (GST)

Recording Vouchers with Tax Deducted at Source [DS)

Tatly Certifications

Overa[[ Grade

Bas ic

TallyACE

- Basics of Tally

'F inan cia I

Accounting
using Tally

Advanced

TallyPRo

CST using Ta‖γ

GCC VAT us:ng Tally

CPFA

Comprehensive

TallyG∪ R∪

ACPFAT

′降〃Ob`ε わ Scf200`s&C●〃eg“ οηly

Grade Description

A・ >=75%

A >=60%く 75%

B >=36°/.く60%

Not Pass く36%

IQAC cOれhator
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Mandatory Documents to
be submitted for
certificate course / Add-
On course by Course
Coordinator or HOD

2016-17 2017-18 2018-19 2019-
20

2020-21

1 Name of the program Tally

う
４ Document stating

duration, of course, to be
submitted for 5 years

Course

started in

19-20

Course

started in

19‐20

Course

started in

19-20

/ Not
conducted

3 Brochure /

4 Enrollmcnt list with
student signafure

/

5 Curriculum /

′
０ Report and Outcome /

7 Attendance sheet with
student signature

NA

8 Certificate copy /

V

Note: Tally Course was started in thc ycar 2Al9-20

** available without signature

lQACCIヒ亀hator
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4どcmro me,。とPtttおJ as we‖ as■eory l∝範rcs
Duration: 3 wecks - 30 hours (10 hours rhcory and 20 hours practical)

,
f imingduiik:irs pcr availability ol.cornpurcr lab and faculty.

Itoom requiremcnt/ ICT requiremcnll

l][r]^t"r, 
for thcory lccrures (10 hours) uml c6'lpu1sy lab for practical lectures (20

6

‖酬i拙冒置 ⑮ 労

Prti:'OS't:rt)r tl:l卜 tERP 9。 (り lou:・
"●

:

‖ミぶ謬1漁』:躙‖l淵‖
ヽ
嵐驚:I狙]1露鷺螺胤Tttl」

ξOmpl● tiO:1 0Flhclぃ
′as、、,c‖ as,0981n3,日●::●m:examination Thco,y and practical lecturcs will

躙鮮∵rttitsl[柵Ψ:戦‖‖lh蠍∬‖ギt鷲ガⅧレJcヽ ch,Pmalt,′ coO「中
ming and ru●●●●IAI‖y comp

I Objccth,clJ,f thc colntr\- .) ,lfri: courrc.h lntrndld io lmpd knowledge roguding oonccpu of accounting
IrucLtgc. rvhlch h cornmottly urcd ro malntain rocounlr.

6) 'l'o gi9e baslc concepturl knowledge of rncomc l'ax & Good & servicc,I,a.x. /

2. Relcvsncdof the course:
a) paining pracrical Training of tally
b) Applicarion ofrheoretical principlcs inrb practice.

-c) 1b djielop hands on computerizcrJ occounting package.

3. Trrget group:.
All coni,nerce stude'ts &others who want to cnter in Accountancy profession.
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'::ISC PttH“ ′へ_d tttudenl

:01′●●口
lin8 0ulcome8:hand0 0n ta::ッ

0。urne.               :

、fui candidates wiii be placcd。 ■ll COtlい
で

'Crl■

ininR 10 1

s corporatc w:l:gct widc choicc
the lh‖卜'PO■ :J ibr rcc:

nd ccr:ncatc awardcd to thern
lilrthCi。卜Sl■1ヽdO:1lh

12 FoCul● dCtnils:Mrs,P‖ ya Mulchndani.

13.Budget detalls:

al RemuneratiOn OfresOwce per80■ :Rs.7500(30 1octures X Rs.250).

り TraVd al10wance tO resOtt persOn:Nl

O StatiOnary exps:Nll

d)HOSpttdity exps:Nil
V   c)AcconunodatiOn to mЮ

w“ 藤購。n:Nil
O StudymateHd expa R3。 1050 per student,

31 Non‐ teachillg stFexpa N‖

h10pen fOr Other∞ 110Bc 8tudOnt=No

l) PubliCity cxPs:R3.1000.

j, In∞nlc&expenditurc"可面 101D哺

“

h structurc:

D

Expendittc

Rcmuneration to resOurce person

Study Materials 40@1000

Publicity Expenses

Contingency

Expected Surplus(Bdancc)

TOTALS

((]A Kttd Vadhrya)

HOD,Accounts&Finance

SMT C H M coLLECE,
lll,lASNA(:AR 421003

hcomes

Rs 7500  Fees 40@1500  RS.60000
Rs.40000

Rs.1000

Rs.10000

Rs.1500

ltS.60000 RS.60000

HOD,AccOuntancy DcPl.

SMT.(｀ .H.M col`LEGE,

tiI′ l‐lASNA(〕 Alヽ 421003

IQACttordinator


